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	PVG AND SUITABILITY CHECK PROCESS




No PVG Required Club follows Safer Recruitment Process before appointing
Is this a Regulated Role?

no

Unsuccessful Application 
Applicant informed of decision by Club WPO and right of appeal
Successful Applicant 
- Starts role
· Attends Induction
· Attends Child Wellbeing Training within 6 months
· Renews CWPS training every 3 years
Scottish Swimming (SS) will:
· Seek PVG Processing consent from member (if not already received)
· Check if already a PVG member through an affiliated club
Recruitment Decision
SS advises Club WPO of applicant’s suitability
Club make appointment decision based on
· Club Recruitment Process AND
· SS Suitability Decision/Risk Assessment (if required)



If Not a Swimming PVG member:
· SS Submit Application to Disclosure Scotland (DS)
· Applicant receives link from DS to complete
· DS issue PVG certificate
If already has a PVG in place for Swimming:
· SS verify suitability internally without applying to Disclosure Scotland 
A PVG is required for this role.
The Club WPO should:
· Carry out ID Check
· Submit Regulated Role Application Form 
yes
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